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PURSUIT OF EXCELLENCE

SUBSTANTIATION AUDIT

Most formal conti nuing educati on schemes conduct a random recall of a proporti on of diaries to monitor 
proper compliance and facilitate future reviews of their schemes.

Each year, a small number of members enrolled in the CEC Scheme will be selected to parti cipate in an audit.

If selected, you will be approached to submit copies of individual and group learning acti vity forms. This 
should include all acti vity forms for the audit year in questi on. These forms can be forwarded to the ASC offi  ce 
via post if you are using the paper diary, or by e-mail (Excel diary).

There is no requirement to forward copies of your private notes, certi fi cates of att endance or other 
substanti ati on documents at least in the fi rst instance.

Following the audit, you will be advised whether you are complying with the requirements of the scheme.

This process is not intended to be draconian but to provide constructi ve feedback to parti cipants regarding 
compliance and correct documentati on of acti viti es. Audit fi ndings will assist in future reviews of the scheme 
and facilitate possible enhancements.


